MUHAMMAD HASHIM KHAN

House Number C-1, 69, Sir Sahibzada Abdul Qayum Road, University Town, Peshawar.
Cell: 03345915548. E-Mail: theparthian1@gmail.com

EXPERIENCE

February 28, 2008             Institute of Management Studies (IMS).

Continuing                         Lecturer/Coordinator BBA (Hons).

Responsibility of the overall management of the BBA (Hons) Section, coordinaton and reporting of all the administrative activities of the said section. Liaision with the staff members, assignment of classes, time tables, examination etc. also, teaching Management, Marketing, Organizational Behavior, Human Resource Management.

October 1, 2003
Edwardes College, Peshawar.
August 31, 2008

Lecturer HND/Coordinator MBA.
Teaching subjects to the HND students, the taught subjects are Marketing, HRM, Business Strategy, Sales Planning and Management. Full implementation of the EDEXCEL and BTEC guidelines for the HND courses. Coordinating of the MBA course.

November 27, 2001
Preston University, Peshawar.
                                    Lecturer

As a lead instructor conducts classes of Marketing Research, Sales Management, Direct Marketing, Business Communication, and Marketing of Services.

Khyber College of Management (KCM).

Visiting Lecturer
Lecturer for Business Communication and Behavioral studies.

July 10, 2000

Askari Leasing Limited, Peshawar.
to Sept 10, 2001                Marketing Officer

Was responsible for prospecting the customers, convert the prospecting into deals and completion of all documentation. The most challenging part was the successful handling of the institutional business, which was a core contributor to our profitability.

May 10, 2000

Hyundai Frontier Motors.
to July 9, 2000     

Marketing Executive. 

To look after Customer Relation affairs, marketing of Hyundai vehicles, provision of documents and all other related affairs.

June 1, 1998     

Internship in IUCN-SPCS Unit PE&D.                                

Aug 30, 1998                  
Assisted the Focal Points of different sectors in managing the day-to-day affairs of their respective areas.

CONSULTANT





Special Trainer.

Selected Special Trainer and Conducted Training of the Trainers (TOT) for the polling staff for election 2002. The training was arranged by UNDP, European Union (EU), and Election Commission of Pakistan (ECP) with Integrated Rural Development Organization (IRDO) an NGO, working, in the education and training sector of NWFP.

Trainer.
Conducted the workshop on Communication and Office Management arranged by Afghan Peace and Democracy Act (APDA).





Resource Person.




A one month workshop for the Pakistan Postal Services Employees 





on Customer Care and office management.

EDUCATION
2010 cont.
M.Phil. leading to Ph.D (Public Administration) from Institute of Management Studies, University of Peshawar
2008 cont.
M.S. Business Administration (MSBA) from IBMS, Agricultural University, Peshawar. Specializing in Marketing, course work has been completed and research is underway.
1999
Master of Public Administration (Marketing) from Institute Of Management Studies, University Of Peshawar having scored 3.6/ 4.0. G.P.A, which is a scholastic honor.

1997 
Bachelor of Arts (B.A) from Edwards College, Peshawar, with major in Statistics and Economics.

TRAININGS

· Introduction to Project Management and PMP Certificate  Examination Preparation Course conducted by Institute of Management Studies in the month of March, 2011.
· Training with Askari Leasing on the leasing        
Procedures.
· Sales Workshop on selling techniques, product 

Knowledge and leasing procedures arranged by Dewan Service Training Center at Holiday Inn Hotel Islamabad.

· Procedural Training Course regarding guarantees, arranged by Dewan   Service Training Center at Hyundai dealership at Peshawar.

· Training on Internet Marketing and Business Development, arranged by Small and Medium Enterprise Development Authority and Sarhad Chamber of Commerce and Industry.

COMPUTER SKILLS

Windows 98, 2000, XP, Win 7, MS. Word, Excel, Power Point Internet, MS. Office.

MEMBERSHIPS

· Ex-Member, Executive Committee, Association of the Students of Public Administration. 

· Ex-Senior Proctor, Edwards College Peshawar.

· Ex-Proctor, University Public School Peshawar.

· Ex-Member Resources Club, University Public School Peshawar.

HOBBIES

Travelling to the Northern areas of Pakistan, listening to Music, plantation, hunting and fishing, and studying various books and journals.
SOCIAL WORK

Permanent member, Fatimid Blood Transfusion Services Peshawar.

Donation and arrangement of blood donating camps. Member Edwardes College/IMS social work program.
LANGUAGES




Pushto, English, Urdu.

